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-     -     - KENYA

GUIDELINES FOR UN NEWSLETTER CONTRIBUTIONS

1.    Length of article should be up to around 300 words.

2.    Article should carry a title and the date of issue.  It is desirable

that the title includes the name of organisation.

3.    The content should include WHO did, WHAT, WHERE, WHEN, HOW and WHY.

4.    The article can be a press release readily available from agencies,

or it can be prepared specifically for the Newsletter.  But it cannot

include personal views of the author.
5.    One photo (jpeg.file) corresponding to the content should accompany

the article.

6.    Deadline for submission is the 5th of every month.

7.    Articles should be sent to the Newsletter editor, i.e. UNIC at:

nairobi.unic@unon.org with copies to ohno@un.org and maravanyika@un.org

8.    Basically the Newsletter will carry only one story from each agency in a given edition. Agencies that provide press releases on a regular basis may be asked to advise the editor which press releases should be chosen for the

Newsletter.

9.    The editor may request author agencies to revise contributed articles

to put them in a standard format, and titles may be revised to reflect the

content if it is not the case with original articles.
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